CITY OF GLEN COVE
MINUTES
CITY COUNCIL MEETING
JANUARY 8, 2019
Mayor Tenke called the meeting to order at 7:37 p.m. and asked Glenn Howard to lead
those assembled in the Pledge of Allegiance.

PRESENT: Mayor Tenke, Councilpersons DilLeo, Panzenbeck, Maccarone,
Silverman, McNaughton and Capobianco

ABSENT: None

ALSO PRESENT: City Attorney, Charles McQuair and City Clerk, Tina Pemberton

PUBLIC HEARING: None

Mayor Tenke moved that the Minutes of December 27, 2018 be approved and adopted.
Councilwoman Silverman seconded the motion.
Motion was unanimously adopted.

Mayor Tenke moved that the following Warrants be approved as paid:

Payroll Warrant General Fund $345,593.55
Recreation Fund $39,152.08
Water Fund $14,749.68
Police Fund $283,658.85
HOLIDAY General Fund $47,675.65
Recreation Fund
Water Fund
Police Fund $210,662.96
DEC O/T General Fund $27,143.33
Recreation Fund $975.03
Water Fund $8,728.65
Police Fund $100,388.26
1821 General Fund $64,832.66
Recreation Fund $11,877.58
Water Fund $1,150.11
Capital Fund $36,680.35
insurance
Police Fund $15,596.85
Agency
Trust $4,393.95

Prepaid invoice



1901 General Fund
Water Fund
Capital Fund
insurance
Agency
Trust
Prepaid invoice

Councilman Maccarone seconded the motion.
Motion was unanimously adopted.

Mayor Tenke stated:

“I move to add Resolution 6Q to tonight’s agenda as an emergency.”
Councilwoman Silverman seconded the motion.

Motion was unanimously adopted.

Mayor Tenke offered Resolutions 6A, 6B, 6C, 6D, 6E, 6F, 6G, 6H, 61, 6J, 6K, 6L, 6M,
6N, 60, 6P and 6Q, and moved for their adoption.

Resolution 6A

BE IT RESOLVED, that the City Council hereby authorizes the Mayor to obtain
auto general liability and physical damage coverage, for 2018 Seagrave fire truck, at an
annual cost of $5,067.70.

Funding: A1910-55950

Resolution 6B

BE IT RESOLVED, that the City Council hereby authorizes the Mayor to accept
the proposal of and enter into an agreement with Marks Paneth, to provide audit services
surrounding NYSHIP Retiree eligibility, at a cost of $44,000.

Funding: A1315-55438

Resolution 6C

BE IT RESOLVED, that the City Council hereby approve Budget Transfers and
Amendments as submitted and reviewed by the City Controller.

(See Attached)
Resolution 6D
BE IT RESOLVED, that the City Council hereby adopts the FY 2019 Annual
Plan for the Glen Cove Section 8 Housing Choice Voucher Program and Public Housing
Agency Certifications of Compliance.
(See Attached)

Resolution 6E

BE IT RESOLVED, that the City Council hereby authorizes the Mayor to enter
into a one (1) year extension of lease agreement with OGR80 a New York Corporation,



for the premises known as 126 Glen Street, Second Floor, Glen Cove, to be used by the
Glen Cove Youth Bureau, in a monthly amount of $400.

Resolution 6F

WHEREAS the City Council believes that the City of Glen Cove would benefit
from the formation of a Special Events Committee to collaborate with the City of Glen
Cove Public Relation Officer; and

WHEREAS, the City Council wants to adopt the attached mission statement
toward the formation of said committee; and

NOW BE IT RESOLVED, that the City Council hereby adopts a Glen Cove
Special Events Mission Statement; and

BE IT FURTHER RESOLVED, that the appointment and selection of
committee members is hereby reserved for a separate resolution of the City Council.

Resolution 6G

WHEREAS, it is the mission and purpose and intent of the GC350 Committee to
undertake projects and events to preserve and promote the history and quality of life of
Glen Cove for its residents; and

WHEREAS the work of the GC350 committee has initiated historical based
repair and renovation projects that will not be completed nor paid for until well into
2019; and

WHEREAS, funds raised through sponsorships for the celebration year still
remain on deposit for that use, and

WHEREAS, in order to carry out and complete the projects already undertaken
and fulfill Memorial Day 2019 event obligations made in 2018, the closure dates of the
accounts established pursuant to City Council Resolution of January 24, 2017 need to be
extended until December, 20109.

Resolution 6H

BE IT RESOLVED, that the City Council hereby authorizes the Mayor to enter
into a general service agreement with Digital Age Group for City website maintenance
for 2019, at a rate of $50 per hour, with a maximum of 10 hours of work per month.

Funding: A1210-55438

Resolution 61

BE IT RESOLVED, that the City Council hereby authorizes Christopher
DeMetropolis and Melvin Sanchez to attend Mental Health Aid Training at Wyandanch-
Wheatley Heights Ambulance Corp., January 2 and January 9, 2019.

Resolution 6J

BE IT RESOLVED, that the City Council hereby authorizes Christopher
DeMetropolis to attend Pre-Hospital Trauma Life Support (PHTLS) and Advanced
Medical Life Support (AMLS) training given by Long Island Rescue Services, February
9 and 10, 2019, at a cost of $350.

Funding: A4540-55442



Resolution 6K

BE IT RESOLVED, that the City Council hereby authorizes Jonathan Caraccia
to attend Critical Care to Medic Bridge training, offered by Northwell Center for
Learning, February 15, 2019 through February 20, 2020, at a cost of $1,500.

Funding: A4540-55442

Resolution 6L

BE IT RESOLVED, that the City Council hereby authorizes Michael McCauley
to attend New York Building Officials Conference, offered by Westchester NYSBOC,
February 12, March 12, April 9 and May 14, 2019, at a cost of $210.

Funding: PD3120-55442

Resolution 6M

BE IT RESOLVED, that the City Council hereby authorizes Joseph Scarfo to
attend New York Building Officials Conference, offered by Westchester NYSBOC,
February 12, March 12, April 9 and May 14, 2019, at a cost of $210.

Funding: A3620 55442

Resolution 6N

BE IT RESOLVED, that the City Council hereby authorizes William Byrne to
attend New York Building Officials Conference, offered by Westchester NYSBOC,
February 12, March 12, April 9 and May 14, 2019, at a cost of $210.

Funding: A3620 55442

Resolution 60

BE IT RESOLVED, that the City Council hereby authorizes Salvatore Gallace to
attend New York Building Officials Conference, offered by Westchester NYSBOC,
February 12, March 12, April 9 and May 14, 2019, at a cost of $210.

Funding: A3630 55442

Resolution 6P

BE IT RESOLVED, that the City Council hereby authorizes Robert Breunig to
attend New York Building Officials Conference, offered by Westchester NYSBOC,
February 12, March 12, April 9 and May 14, 2019, at a cost of $210.

Funding: A3630 55442

Resolution 6Q

BE IT RESOLVED, that the City Council hereby authorizes the Mayor to accept
the proposal of and enter into a sales agreement with Ocean Computer Group to provide
40 Hour Block, at $6,600.

Funding: A1680-55438

Councilwoman Panzenbeck seconded the motion.

Resolutions 6A, 6C, 6D, 6E, 6F, 6G, 61, 6J, 6K, 6L, 6M, 6N, 60, 6P and 6Q were
unanimously adopted.

Resolution 6B was adopted by a vote of six (6) ayes and one (1) abstention, with
Councilwoman Silverman abstaining.



Resolution 6H was adopted by a vote of six (6) ayes and one (1) nay, with
Councilwoman Silverman voting nay.

Councilwoman Panzenbeck stated:
“I move to table Resolution 7A from tonight’s agenda.”
Resolution 7A

WHEREAS, Section 4-2 (G) of the City Charter directs the Mayor, with the
approval of the City Council, to appoint the Associate City Judge for the City of Glen
Cove;

NOW, THEREFORE, BE IT RESOLVED, that Joseph McCann is hereby
appointed to the position of Associate City Judge for a term of six years, effective
January 1, 2019 through December 31, 2025, at a salary to be determined by the Office of
Court Administration.

Councilman DilLeo seconded the motion.
Motion was adopted by a vote of five (5) ayes and two (2) nays, with Councilwoman
Silverman and Mayor Tenke voting nay.

Mayor Tenke offered Resolution 7B and moved for its adoption.
Resolution 7B

BE IT RESOLVED, that the City Council hereby appoints Maria Pita as part-
time Youth Services Worker at $10.00 per hour effective January 9, 2019.

Budget Line A7050-51120

Councilwoman Panzenbeck seconded the motion.
Resolution 7B was unanimously adopted.

Mayor Tenke stated:

“I move to amend Resolution 8C, adding Ben Williams to Housing Authority Board for a
term effective January 9, 2019 through January 8, 2024.”

Councilwoman Panzenbeck seconded the motion.

Motion was unanimously adopted.

Mayor Tenke offered Resolutions 8A, 8B, 8C and 8D, and moved for their adoption.

Resolution 8A

BE IT RESOLVED, that the City Council hereby appoint the following persons
to the Beautification Commission, effective January 9, 2019 through January 8, 2022:

Councilwoman Pamela Panzenbeck — Liaison
Maureen Hauser
Irene Lucarelli

Resolution 8B

BE IT RESOLVED, that the City Council hereby appoint the following persons
to the Golf Commission, January 9, 2019 through January 8, 2022:

Susan Canarick
Steven Gonzalez



Resolution 8C

BE IT RESOLVED, that the City Council hereby appoint the following persons
to the Housing Authority, effective January 1, 2019 through January 8, 2024:

Robert Grabowski
Patricia Johnson

Rev. Roger Williams
Carolyne Dilgard-Clark
Ben Williams

Resolution 8D

BE IT RESOLVED, that the City Council hereby appoint the following persons
to the Zoning Board of Appeals, effective January 9, 2019 through January 8, 2022:

Tip Henderson
John Perone

Councilwoman McNaughton seconded the motion.

Resolutions 8A, 8B, 8C and 8D were unanimously adopted.

Mayor Tenke stated:

“I move to amend Resolution 9B-2, salary and step should state $78,876, Grade 13, Step

20.”
Councilwoman Panzenbeck seconded the motion.
Motion was unanimously adopted.

Mayor Tenke offered Resolutions 9A-1, 9A-2, 9A-3, 9B-1 and 9B-2, and moved for their

adoption.

Resolution 9A-1

BE IT RESOLVED, that the City Council hereby amend the salary of Deborah

A. Basile to $55.00 per day effective January 5, 2019.

Resolution 9A-2

BE IT RESOLVED, that the City Council hereby amend the salary of Luis E.

Lopez to $50.00 per day effective January 6, 2019.

Resolution 9A-3

BE IT RESOLVED, that the City Council hereby amend the hourly salary for the
following persons, as indicated, effective January 1, 2019:

Name Hourly Rate
Donald H. Blumhagen | $10.00
IAlliancy Calice | $10.00
IDaphne Camilo | $10.00
IRosa M. Diez | $10.00
'Stephanie E. DiLeo | $10.00
Charles T. Dione | $10.00

|

Eileen Edwards-Gooden

$10.00



Name Hourly Rate
Douglas L. Fandino $10.00
Fredi R. Granados | $10.00
Jacqueline Hernandez | $10.00
John H. Leignadier | $10.00
Luis E. Lopez | $10.00
Jessica M. McAleer | $10.00
Ryan Patrick McCauley | $10.00
Michael R. McCauley | $10.00
Milagritos Sulby Morales | $10.00
Frank A. Pronesti | $10.00
ICarmen N. Reyes Reyes | $10.00
/Antonio Santamaria | $10.00
/Adam L. Saperstein | $10.00
Michael S. Scicutella | $10.00
George Vieyra | $10.00
Richard M. Wilson Jr. | $10.00
Shirley Winston | $10.00

Resolution 9B-1

BE IT RESOLVED, that the City Council hereby amend the salary of Karen
Retoske to $15.00 per hour effective January 2, 2019.

Resolution 9B-2

BE IT RESOLVED, that the City Council hereby amend the annual salary of
Vincent F. Martinez, Jr. to $78,876 (Grade 13, Step 20) effective January 2, 2019.

Councilman Maccarone seconded the motion.

Resolutions 9A-1, 9A-2, 9B-1 and 9B-2 were unanimously adopted.

Resolution 9A-3 was adopted by a vote of six (6) ayes and one (1) abstention, with
Councilman DilLeo abstaining.

There being no further business before the City Council, Mayor Tenke adjourned the

meeting at 8:39 p.m.

Tina Pemberton
City Clerk



Sh City of Glen Cove
ce t 9 Glen Street BUDGET TRANSFER FORM

WA o Glen Cove, NY 11542
DEPARTMENT: I INance BUDGET YEAR 2018
ACCOUNT ACCOUNT INCREASE DECREASE
NUMBER DESCRIPTION BUDGET BUDGET
A1990-55940 | Contingency $5,067.70
A1910-55950 Unallocated Insurance $5,067.70

Reason for Transfer:

Transfer of funds needed due bind insurance coverage for the 2018-60 foot aerial fire apparatus vehicle.

so that Fire department can take delivery of apparatus asap.

. / ] 1 /e
Department Head Signature: W([%L{q , C/{éKUJ/tk Date: / /// f/

City Controller Approval: Sandra Clarson gmseginza— o 12/31/18

City Council Approval — Resolution Number: Date:




9 Glen Street BUDGET TRANSFER FORM

[ i, City of Glen Cove

& \,» Glen Cove, NY 11542

DEPARTMENT: I inance BUDGET YEAR 2019

A3410-55438 | Fire-Contracted Services

$30,000.00

A1990-54406 | Contingency $30,000.00

Reason for Transfer:

To amend the 2019 budget, due to miscommunication project is

not needed at this time. Funds will be transferred to Contingency.

!

Oigltally slgned by Sandra Clarso

Sa n d ra C la rs o n DN ms;ndn Chison, a=City ol(.kn(nve. u;;lm e
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City Controller Approval: e s 400 Date:

1/02/2019

City Council Approval — Resolution Number: Date:




e Y City of Glen Cove
-6\ % 9 Glen Street BUDGET TRANSFER FORM
o W Glen Cove, NY 11542

DEPARTMENT: I 1Ihance BUDGET YEAR 2019
ACCOUNT ACCOUNT INCREASE DECREASE
NUMBER DESCRIPTION BUDGET BUDGET
A1990-55940 | Contingency $44,000.00
A1315-55438 Contracted Services $44,000.00

Reason for Transfer:

Transfer to engage CPA firm to audit the City's New York State Health

Insurance Plan for retirees.

Department Head Signature: \/Lﬁm && N~ Date: / /@/9 0/ éj
/
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City Controller Approval: Sandra Clarson grscmsasumes e pate: 1/02/2019

City Council Approval — Resolution Number: Date:
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£ é ] 9 Glen Street

o o Glen Cove, NY 11542

BUDGET TRANSFER FORM

DEPARTMENTN\%\X%V BUDGET YEAR 2018
ACCOUNT = (\> ACCOUNT INCREASE DECREASE
NUMBER DESCRIPTION BUDGET BUDGET
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Date:




CITY OF GLEN COVE

HOUSING CHOICE VOUCHER PROGRAM
Administrative Plan

FISCAL YEAR 2019
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Selecting Applicants from the Waiting List

Zelecting Applicants

» Families selected for participation in the Section 8 Program are taken from the Waiting List by local preference, starting
with the earliest date on accepted preliminary applications. Priority is given to those families with a local preference using
the preference systermn described later in this section so that no family without a local preference is selected before a
family with a local preference, admissions of singles that are elderly, disabled, or displaced and families whose head or
spouse is elderly or disabled have preference over admissions of singles that are not elderly disabled or displaced.

« When funding is available and assistance can be provided, families on the Waiting List are contacted in writing to inform
them of the avallability of funding and requested to complete a Tenant Information Form, Authorization Form, and a
Citizenship Declaration Form and return the forms to the program office in the envelope provided within fourteen days.
Families that do not respond to this letter are removed from the waiting list and given no further consideration. Letters
returned as undeliverable because the family has moved and not left a forwarding address are treated the same as
families that do not respond.

+ Disabled applicants are not removed from the Waiting List until personal contact is made with the disabled person by a
program manager fo insure that a disabled person is not denied the opportunity to qualify for rental assistance solely due
to their disability.

» Public Housing residents may apply when Section 8 list is open. Selections from the waiting list must result in compliance
with income targeting requirements. Seventy-five percent of families who are initially leased up during the fiscal year must
have incomes below thirty percent of area median (extremely low income) as published by HUD. 4

» Applicants must be at least 21 years of age and are required to produce a current criminal background check from
Nassau County Police Department or other State / Federal Law Enforcement Agency, Applicants with felony drug
convictions will not be able to participate in this program until at least three years from time of their release or conviction
and the time they are called from the waiting list. Applicants convicted of child molestation will be barred from
participation in this program.

Jreferences

+ Preference in assigning applicants to the waiting list will be based on the date and time of application.

s Preferences are ranked using a residency preference based on the City of Glen Cove residency preference area, defined
as the City of Glen Cove where the Section 8 Program is authorized to operate a rental assistance program in accordance
with the following system:

First Preference
Applicants who claim a residency preference based on a head of household or spouse who resides in the City of Glen
Cove at the time of application, ;
Second Preference =
Applicants claiming a disability and receive Social Security Disability or Supplemental Security Income benefits who
resides in the Cily of Glen Cove at time of application.

Applicants claiming a classification as a victim of domestic violence that can be documented and who resides

In the City of Glen Cove .

Third Preference
Applicants claiming a veterans or disabled preference without SSD or SSI benefits that live in the City of Glen Cove
at the time of application.
Applicants claiming a homeless preference based on displacement by governmental action that resides in City of Glen
Cove at the time of application.

Fourth Preference

Applicants claiming a family preference of two or more persons, not elderly, disabled or displaced that resides in the City
of Glen Cove at the time of application.

Single Person
Single persons will be given equal preference with all other persons



The City of Glen Cove does not exercise its discretionary power to assist non-preference families through local
preferences, nor does it verify preferences as a requirement for placement on the waiting list. Verification of preferences is
delayed until occupancy consideration.

“losing the Waiting List

When the City of Glen Cove closes its entire waiting list, or any part of its waiting list, public notice concerning the closing |
of the entire list, or any part of the entire list, will be placed in the daily newspaper used by the Glen Cove Community
Development Agency for official notices, and in any weekly newspaper of general circulation.

Public notice will not be used as the primary vehicle used to notify special groups, such as minorities, the elderly, the
working poor, and the homeless, since this can be better accomplished by dealing directly with agencies that work as
advocates for these special groups. A list of agencies that will be contacted is provided in Appendix 1 of this
Administrative Plan. ‘

Such notice will comply with the fair housing and equal opportunity requirements of the City of Glen Cove, and
Department of Housing and Urban Development requirements.

3eopening the Waiting List

®

When the City of Glen Cove opens or reopens its entire waiting list, or any part of its waiting list, public notice that families
may apply for assistance will be placed in the daily newspaper used by the City of Glen Cove for Official notices, and in
any weekly newspaper of general circulation.

The public notice will state where and when to apply and state any limitations on who may apply for available slots in the
program.

Public notice will not be used as the primary vehicle used to attract special groups, such as minorities, the elderly, the
working poor, and the homeless, since this can be better accomplished by dealing directly with agencies that work as
advocates for these special groups. A list of agencies that will be contacted is provided in Appendix | of this Administrative
Plan,

Such netice will comply with the fair housing and equal opportunity requirements of the City of Glen Cove and Department
of Housing and Urban Development requirements,

When the City of Glen Cove closes its entire waiting list, or any part of its waiting list, public notice concerning the closing
of the entire list, or any part of the entire list, will be placed in the daily newspaper used by the City of Gien Cove for
official notices, and in any weekly newspaper or general circulation.

Public notice will not be used as the primary vehicle used to notify special groups, such as minorities, the elderly, the
working poor, and the homeless, since this can be better accomplished by dealing directly with agencies that work as
advocates for these special groups. A list of agencies that will be contacted is provided in Appendix | of this Administrative
Plan.

Such notice will comply with the fair housing and equal opportunity requirements of the City of Glen Cove and Department
of Housing and Urban Development requirements.

“ingle Waiting List

A single waiting list is used for the voucher program. Additions to the waiting list are always accepted and the City of Glen
Cove does not anticipate the need to suspend accepting or processing new preliminary applications or adding new
applicants to the waiting list. However, should the need arise to close the waiting list, or any part of the waiting list,
procedures already stated in this Administrative Plan will be followed.

:3suing or Denying Vouchers - Terms, Extensions and Suspensions

it

L]

Issuing or Denying Vouchers

As part of the selection process, families on the Waiting List are contacted and told that they will be awarded a voucher if
their eligibility as stated in their preliminary application can be verified.



« Families that are income eligible, qualify as a family under this administrative plan, and are citizens or nationals of the -
United States, or eligible non-citizens, are given oral briefings and offered a certificate or voucher.

« Families must submit to or supply proof of a criminal background check for all family members who have reached the age
of sighteen {18) years. This Agency prohibits admission to the program any applicant for three years from date of eviction
if a household member has been evicted from federally assisted housing for drug-related criminal activity. this Agency
also prohibits admission if any household member is currently engaging in illegal use of a drug. This Agency also prohibits
admission if it determines that it has reasonable cause to believe that a household member's illegal drug use may
threaten the health, safety, or right to peaceful enjoyment of the premises by other residents. This Agency prohibits
admission if an household member has ever been convicted of drug related criminal activity for manufacture or production

o of methamphetamine on the premises of federally assisted housing. This Agency enforces HUD mandatory prohibitions

for any member of household is subject to a lifetime registration requirement under a State sex offender registration

program, This Agency has established a three year period before the admission decision during which an applicant must
not to have engaged in drug-related criminal activity: violent criminal activity: or other criminal activity which may threaten
the health safety of the owner, property management staff or PHA staff. » =

» Families will be issued a Voucher, if one is available. Families may remain on the waiting list in their same chronological
order while waiting for a Voucher. Families refusing assistance will be removed from the waiting list, and must reapply if
they wish to obtain rental assistance in the future.

s Vouchers are issued until available funding is utilized. Projections of the number of each that may be issued is based on a
financial projection model that Uses past program experience and Annual Contributions Contract Reserve to determine
the number vouchers that may be issued over a five-year period, given avaxlable funding. The projection model is checked
each guarter to determine if adjustments are required. .

= Vouchers are issued based on family size or unit size if the unit they choose to occupy is smaller than subsidy standards
stated elsewhere in this Administrative Plan. Families may be issued smaller Vouchers than size unit they wou!d normally
occupy, as long as the standard of two persons per living / sleeping area is not exceeded.

= Families may also choose to occupy larger units than indicated by the subsidy standards in this Administrative Plan only
in emergency cases, and where there is no known abuse of housing subsidy such as unauthorized persons occupying .
said units, but the maximum subsidy will always be limited to the Fair Market Rent or Payment Standard applicable to the
size unit approved by this Agency.

Terms

« Vouchers issued shall be valid for a beriod of 60 days. All families will be notified thirty days prior to the expiration of their
Certificates or Voucher to determine if they have found a suitable unit, or if they require assistance in finding such a unit.

Extensions

s Extensions will be granted on Vouchers, not to exceed a total of an additional 60 days, if the family can demonstrate that it
has actively attempted to find a suitable dwelling unit.

« Such demonstration shall include names and addresses of owners who have been contacted and reasons why potential
dwelling units have been rejected. Unless such extensions have the effect of denying other families access to rental
assistance, extensions will normally be granted until Voucher holders are able to secure suitable housing.

= Vouchers issued to persons with disabilities will automatically be extended at the holder's request to the full 120 day
period allowable under HUD regulations.

Suspension

» The term of a voucher will be suspended from the time when the family submits a request to this agency for approval to
lease a unit, until the time when this agency approves or denies the request, provided that each such suspension does
not exceed thirty days. No more than three such suspensions will be authorized for a certificate or voucher holder, unless
this agency finds extenuating circumstances warranting such suspension.

3pecial Purpose Funding

» Special purpose funding, funding for specified families, or a specified category of families issued by HUD will always
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follow directives issued by HUD at the time funding is provided. If required and acceptable to this agency the contents of
this Administrative Plan will be amended at the time special funding is provided.

Definition of a Family and Definition of Continuously Assisted

e

Definition of a Family

The definition of family and the family's eligibility for assistance and placement on the waiting list is based on eligibility and
accupancy criteria established by the U.S. Department of Housing and Urban Development as well as this agency's
policies. Eligible families and individuals that may be placed on the Waiting List, in addition to meeting preliminary income
and all other preliminary eligibility criteria, must be one of the following:

A disabled person or family whose head or spouse or sole member is disabled; A displaced person or family; A homeless
person or family,

An elderly person or family whose head or spouse ar sole member is at least sixty-two years of age;

Two or more persons sharing residency as a family irrespective of age; A single person of any age who is an expectant
mother, or in the process of securing legal custody of a minor; A single person of any age.

A disabled person is defined as a person who is under a disability as defined in section 223 of the Social Security Act, or
who has a developmental disability as defined in section 102(7) of the Developmental Disabilities Assistance and Bill of
Rights Act, or a disabled person having a physical or mental impairment which (1) is expected to be of long-continued and
indefinite duration, (2) substantially impedes his or her ability to live independently, and (3) is of such a nature that such
ability could be improved by more suitable housing conditions.

A displaced family is 2 family that has been displaced by government action and is required to move by the Federal
Government, a State Government, or a local government, or a family that is required to move due to a disaster that is
declared or formally recognized by the Federal Government. )

A homeless family includes any individual or family who currently lives in substandard housing where substandard is
defined as involving a unit that is:

; a) Dilapidated and does not provide safe and adequate shelter, and in its present condition endangers the health, safety,

or well-being of a family, or has one or more critical defects in sufficient number or extent to require considerable
repair or rebuilding. The defects may involve original construction, or they may result from continued neglect or lack ¢*
repair or from serious damage to the structure, or does not have aperable indoor plumbing.

b} Does not have a usable flush toilet inside the unit for the exclusive use of a family

c) Does not have a usable bathtub or shower inside the unit for the exclusive use of a family

d) Does not have electricity, or has inadequate or unsafe electrical service, or

e) Does not have a safe or adequate source of heat, or

f) Should, but does not have a kitchen, or

g) Has been declared unfit for habitation by an agency or unit of government

h) A homeless family is also defined as a family that lacks a fixed, regular, and adequate nighttime residence and has a
primary nighttime residence that is;
) ‘\
-a supervised publicly or privately operated shelter designed to pravide temporary living accommodations
(including welfare hotels, congregate shelters, and transitional housing for the mentally ill), or : o

-an institution that provides a temporary residence for individuals intended to be institutionalized, or A public or
private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings

A homeless family does not include any individual imprisoned or otherwise detained pursuant to an Act of the Congress or
a State law. '



Continuously Assisted Family
A family that has been continuously assisted under the 1937 Housing Act will be placed on the waiting list or assisted )
using the low-incame limits published by the Department of Housing and Urban Development. »”

A family will be considered continuously assisted if the family is already receiving assistance under any 1937 Housing Act
program when the family is admitted to the certificate or voucher program. If a continuously assisted family's assistance is
temporarily interrupted for a period exceeding sixty days before changing programs and being admitted to the agency's
program, such inferruption will cause that family to lose their status as a continuously assisted family.

A family continuously assisted can transfer their section 8 voucher to a remaining adult family member if that member is
on the section 8 household, as a remaining household member.

‘Jse and Occupancy of Unit

The Family must use the assisted unit for residence by the family. The unit must be the family’s only residence.
A family may-not add other adults to household not currently being assisted without permission of this Agency.

When a family removes an adult member from their household this Agency will adjust the voucher size to match the new
household composition.

Exceptions

Exceptions for unassisted family members require a documented medical emergency which designate the assisted family
as last resort housing. Court-awarded custody of a child / and or Foster child care and certified live-in aides.

Encouraging Participation by Owners of Suitable Units Located Outside Areas of Low Income or Minority
Concentration

Contact with owners, brekers, property managers, and associations of these groups encouraging participation by owners
of suitable units located outside any areas of low income or minority concentration will initially be made through a
community-wide information program.

While there are significant low income or minority population concentrations within this housing agency's jurisdiction, there
are income eligible minorities in the housing market area and special efforts will be required to attract these groups to the
program and inform them of the availability of housing opportunities in areas outside of impacted areas.

Paid advertisements and press releases, stressing the advantages to owners who participate in the program, will be
placed in the daily newspaper used by this agency for official notices. and in any weekly newspaper of general circulation.
Advertisements and press releases will appear at the start of the application period and throughout the program as
required. Advertisements will also be placed in the classified sections of local newspapers, if necessary in an attempt to
encourage more owners 1o parlicipate in the program. All advertisements will comply with Advertising Guidelines for Fair
Housing, of the Depariment of Housing and Urban Development.

Press releases will be issued, at the start of the application period, and during the program as required, and distributed
through the media list. Press releases will stress the advantages to owners who participate in the program, and will
conform with Advertising Guidelines for Fair Housing of the Department of Housing and Urban Development.

in order to interest owners in participating in the program, information concerning potential rehabilitation of existing units
through lease-secured lcans or rent increases will be provided and discussed with local banks, as necessary.

This Agency does nat pay real estate brokers fees or security deposits for any program participants.

¢#zsisting a Family that Claims lllegal Discrimination has Prevented the Family from Leasing a Suitable Unit
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Assistance will be provided when a family alleges that illegal discrimination is preventing that family from finding a suitabla
unit. In such cases, families will be counseled on their rights, and where required. will be referred to appropriate local,
county or state human rights organizations for additional assistance and resolution of the alleged discrimination. e



Applicants or participants claiming to have been subjected to discrimination because of race, color, religion, sex, disability,
familial status, or national origin in search for housing, or in the housing they currently occupy will be asked to complete
the Housing Discrimination Complaint Form and mail to the nearest HUD office. Assistance with completing the form and
mailing it to the nearest BUD office will be provided by this agency.

. Statement of our Agehcv"s Policy on Providing Information about a Family to Prospective Owners

RS
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An agency administering Section 8 is not subject to federal Freedom of Information Act (FOIA) and Privacy Act
requirements. The decision whether to release or deny release of program information generally rests in the discretion of.
the housing agency, subject to any restrictions under State or local law concerning disclosure of information obtained
pursuant to the family's verification release or consent. A family’s rental history concerning prior good standing as to timely
tenant payments or problems such as damages is not privileged. ,

Disclosure of Certain Information Prohibited

Information acquired by this agency or by an officer or employee of this Agency shall be for the exclusive use and
information of this Agency in the discharge of its duties under NY Code- Section 158 and shall not be open to the public
nor he used in any court in any action or proceeding pending therein unless this Agency is a party or complaining witness
to such action or proceeding. This Agency requires a court order to release confidential personal information

Jisapproval of Owners - Mandatory Denial

This agency will not approve rental from the owner if so directed by HUD when the owner has been the subject of equal
opportunity enforcement proceedings, as follows;

a) The Federal Government has instituted an administrative or judicial action against the owner for violation of the Fair
Housing Act or other federal equal opportunity requirements, and such action is pending.

b) A court or administrative agency has determined that the owner violated the Fair Housing Act or other federal equal _
opportunity requirements, =4

In all cases of mandatory denial, this agency must be presented with appropriate documentation by HUD or another
agency concerning disapproval of owner.

Niscretionary Denial

This agency may, on a case-by-case basis, deny or delay approval to lease a unit fram an owner for any of the following
grounds:

a) The owner has violated obligations under a HAP contract under Section 8 of the 1837 Act.

b} The owner has committed fraud, bribery or any other corrupt or criminal act in connection with any federal housing
pragram

¢) The owner has engaged in drug-trafficking.

d) The owner has a history or practice of noncompliance with the HQS for units leased under the tenant- based
programs, or with applicable housing standards for units leased with project-based Section 8 assistance or leased
under any other federal housing program.

&) The owner has a history or practice of renting units that fail to meet State or local housing codes The owner has no:
paid State or local real estate taxes, fines or assessments.

Zubsidy Standards

Pres]

Applicants that are expected to meet the family eligibility and income requirements of the Section 8 Program are placed

on the waiting list by preference, date, and time of application. Size of unit is established for each applicant according to
the following occupancy standards:

a) Non-spousal adults are not placed in the same bedroom.
by Minors of different sex are not placed in the same bedroom.

¢} Two minors of same sex are placed in same bedroom.
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How to Determine Who Remains in the Program if a Family Breaks U

d) Documentad single expectant mothers expecting their first child are given one bedroom vouchers. Mothers may
request two bedroom vouchers after infancy, which would be issued contingent upon budgetary restrictions.

e) Persons securing legal eustody of a minor or minors are provided with additional bedrooms to house the minor or
minors.

f) Bedrooms are provided for required care persons.
g) Eideriy or non-glderly couples with medical documentation are given two bedrooms.

h} Single persons who are either age 82 oro der disabled, or displaced are always assigned one bedroom
or smailer units.

Family Absence from the Dwelling Unit

A family may be absent, meaning that no member of the family is residing in the unit, from its assisted unit for brief
periods, but the family may not be absent from the unit for a period of more than 180 consecutive calendar days in any
circumstance, or for any reason. If a family is evicted for gross violation of the lease agreement, the family must satisfy
any court ordered judgments before continuation of HAP assistance, If these obligations are not met and the family is
unplaced for 180 days, the Voucher will expire and return to this Agency for reissue to families on the waiting list.

Housing assistance payments will terminate if the family is absent for longer than the maximum period of 180 consecutive,
and the HAP contract and assisted lease also terminate at that time.

The assisted family must cooperate with this agency and supply any information or certification requested to verify that the
family is residing in the unit, or relating to family absence from the unit.

Assisted families must promptly notify this agency of any planned absence from the unit exceeding 30 consecutive days
and supply any information requested by this agency on the purposes of such family absences. Absences exceeding 30
days that are not reported or not cansistent with the policies of the Section 8 program may lead to termination of
assistance.

Visitors are limited to a maximum of thirty consecutive days. Visitors exceeding that time limit will be considered members
of the tenant family and cause the tenant family to be recertified.

If the adult members of an assisted family separate, this agency will assign the assistance to an eligible family member as
follows:

a) Assistance will remain with family members remaining in the original assisted unit if no minor children are members of
the assisted family, the member of family remaining in the unit is not guilty of any violent criminal activity or drug
abuse activity, and the member of the family remaining assisted unit is eligible for assistance under the regulations of
the Section 8 program and this administrative plan.

b) Assistance will remain with the family member caring for minor children, an elderly person, or disabled family member
if the member of family remaining in the unitis not guilty of any viclent Criminal activity or drug abuse activity, and the
member of the family remaining in the assisted unit is eligible for assistance under the regulations of the Section 8
pregram and this administrative plan.

c) Family members forced to leave the unit as a result or actual or threatened physical violence against family members
by a spouse or other member of the household will be given first consideration in assngning assistance.

d) If a court determines the disposition of property between members of the assisted family in a divorce or separation
under a settlement or judicial decree, this agency will be bound by the court's determination of which family members
continue 1o receive assistance in the program.

informal Review Procedures for Applicants and Participants

o

Appeals arising out of actions and determinations made through this agency's Section 8 Program will be adjudlcated
under informal review procedures for applicants. Informal meetings for applicants that have been denied a preference,
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informal review procedures for applicants who have been denied assistance because they lack eligible non-citizen status,
and under informal hearing procedures for participants. Applicants and participants are given prompt written notice of an
action or determination by this agency that is subject to appeal, a brief statement of the reasons for the action or
determination, provided with instructions on how to initiate an appeal, and given a time limit for initiating an appeal.

Fiming for Informal Reviews, Hearings, and Meetings

Informal reviews, informal meetings, and informal hearings must be requested by affected parties within ten days of the
receipt of the notification of the action or determination reached by this agency, éxcept that informal hearings related to
non-citizens must be requested by affected parties within fourteen days of the receipt of the notification of t1le action or
determination reached by this agency. Upon request of the affected party, this deadline may be extended for an additional
ten days. No extensions will be allowed after the second ten-day or fourteen-day period.

Requested informal reviews, informal meetings, and informal, hearings will be conducted within ten days of the request of
the affected applicant or tenant, subject to the availability of said applicant or tenant, and a decision rendered in writing
within ten days following the conclusion of the review or hearing. Each of these deadlines may be extended an additional
ten days if required.

“onducting Informal Reviews, Hearings, and Meetings
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Informal reviews and informal meetings will be conducted by any staff person or persons designated by this agency, other -
than a person who made or approved the decision under review or a subordinate of such person. At their own expense,
applicants may be represented by a lawyer or other representative. The person who conducts the review or meeting wil!
regulate the conduct of the review in accordance with this agency's review procedures. This agency and the applicant witt
be given the opportunity to present evidence, and may question any witnesses. Evidence will be considered without

regard to admissibility under the rules of evidence applicable to judicial proceedings.

Informal hearings will be conducted by a professional arbitrator designated and compensated by this agency. At their own
expense, participants may be represented by a lawyer or other representative. The person who conducts the hearing will
regulate the conduct of the hearing in accordance with this agency's hearing procedures, This agency and the participant
will be given the opportunity to present evidence, and may question any witnesses. Evidence will be considered without
regard to admissibility under the rules of evidence applicable to judicial proceedings.

“ranting of Informal Reviews, Hearings, and Meetings

Applicants wishing to participate in the Section 8 Program will be given an opportunity for an informal review to consider
whether decisions relating to the individual circumstances of the farmly are in accordance with law, HUD regulations and
this agency's rules, in the following cases:

a) Determination of a family's gross income for purposes of qualifying that family for placement on the waiting list.
by Determination of a family's placement on the waiting list and bedroom size.
c) Determination to disqualify or remove a family from the waiting list for any reason.

Applicants wiéhing to participate in the Section 8 Program will be given an opportunity for an informal meeting to consider
whether decisions relatmg to the individual circumstances of the family are in accordance with law, HUD regulations and
this agency's rules, in the following cases:

a) Adetermination of denial of a federal preference related to eviction as a result of a drug-related crime. A
determination of denial of a federal preference that cannot be verified.

b) Applicants wishing to participate in Section 8 Program will be given an opportunity for an informal hearing to consider
whether decisions relating to the individual circumstances of the family are in accordance with law, HUD regulations
and this agency's rules, in the case of ineligible non-citizens that have failed INS primary and secondary verification
procedures,

Participants in the Section 8 Program will be given an opportunity for an informal hearing to consider whether decisions
relating to the individual circumstances of the family are in accordance with law, HUD regulations and this agency's rules,
in the following cases:



a} A determination of the amount of the Total Tenant Payment or Tenant Rent (not including determination of this
agency's schedule of Utility Allowances for Families in this agency's Section 8 program).

b} A decision to deny or terminate assistance on behalf of the participant.

c) A determination that a participant family has a Voucher for a larger number of bedrooms than appropriate under this
agency's standards, and this agency's determination to deny the family's request for an exception from the standards.

d} Inthe case of an assisted family that wants to move to another dwelling unit with continued participation in this
agency's program, a determination of the number of bedrooms entered on the Certificate or Voucher under the
standards established by this agency,

fﬁ?enial of Informal Reviews, Hearings, and Meetings

« Anopportunity for an informal review will not be offered in the following cases:

a) To review discretionary administrative determinations by this agency, or to consider general policy issues or class
grievances.

b) To review the selection and offering assistance to a family from the waiting list.

c) To review this agency's determination that a unit does not comply with this agency's housing quality standards, that the
owner has failed to maintain or operate & contract unit to provide decent, safe and sanitary housing, including all services,
maintenance and utilities requxred under the lease, or that the contract unit is not decent, safe and sanitary because of an
increase in family size or change in family composition.

d) To review a decision by this agency to exercise any remedy against the Owner under an outstanding Contract, including
tile termination of housing assistance payment to the owner.

e) Ta review this agency's decision not to approve a family's request for an extension of the term of the certificate or voucher
issued to an assisted family that wants to move to another dwelling unit with continued participation in this agency's
e Sectxon 8 program.

Zinal Decision in Informal Reviews, Hearings, and Meetings

= The person who conducts the informal review, meeting, or hearing will issue a written decision, stating briefly the reasons
for the decision. Factual determinations relating to the individual circumstances of the applicant or participant shall be
based on the evidence presented st the review, meeting, or hearing.

s Acopy of the decision will be furnished to the partlcupam this agency will not be bound by an informal review, meeting, or
hearing decision concerning a matter not requiring an opportunity for an informal review, meeting, or hearing, or contrary
to HUD regulations or requirements, or otherwise contrary to Federal, State or local law.

+ Ifthis agency determines that it is not bound by a decision, this Agency shall promptly notify the participant of the
determination. and of the reasons for the determination.

Special Policies Concerning Special Housing Types in the Program

« This Agency has adapted no special policies concerning special housing, types in the program since no special housmg =
types are in its program.

Policies Concerning Payments by a Family to our Agency of Amounts the Family Owes our Agency

"« Famllies owing this agency any amounts for any reason such as unreported income will be required to repay, and sign an
agreement to periodic (monthly) or in full repayment. Families must satisfy the full amount owed before being allowed to
move to a new unit or submit a new Request for Lease Appraval in this agency's Section 8 program

s Families not meeting the agreed too periodic repayments for any period in excess of thirty days will have their assistance
terminated and be prohibited from participating in this agency'’s program until full reimbursement has been made.

= Families owing this agency any amounts for any reason will not be able to use Portability to port out to any other agency

w2



until alt unpaid amounts have been satisfied.

« Families repaying this agency must make payments to CDA\Section 8 fiscal officer by or before the first of @ach month
prior to release of HAP payments.

+ Repayment petiods may not excead 12 months,

~olicies Concerning Termination of Assistance without a Review or Hearing Required

'« This Agency may deny or terminate assistance, at its discretion and at any time, if any participant or member of the family

engages in any illegal activity in violation of, 24 Code of Federal Regulations Part 982, State, Local or municipal laws.

Solicies Concerning Assistance to Non-citizens

= Section 214 of the Housing and Community Development Act of 1980, as amended, generally prohibits HUD from
providing housing assistance to aliens unless they meet certain residency qualifications,

Eligibility of Non-citizens

To be etig%blé for housing assistance, non-citizens must fall into cne of the following categories:
a) Lawfully admitted for permanent residence;
b) Lawfully admitted for temporary resident status as special agricultural workers;

c) Granted refugée or asylum status or granted conditional entry because of persecution or fear of persecution an
account of race, religion or political opinion, or because of being uprooted by national calamity;

d) Granted parole status by the attorney general;
e) Lawfully present because the attorney general withheld deportation because of a threat to life or freedom:
f) Granted amnesty for temporary or permanent residence.

“nlicies Concerning Minimum Rent

« The Minimum Rent Policy pertains to families with no income. The minimum tenant's share of rent for all participants in
this Agency's rental assistance program is $50.00 per month. Exceptions for the minimum payment of rent may be made
due to extenuating circumstances at the discretion of the Agency.

Minimum Rent Hardship Exceptions

» Losteligibility / awaiting determination for Federal, State or Local Assistance Programs except TANF paymenis due to
failure of participants to fulfill public assistance requirement and would be evicted as a result of requirement.

« Lostof employment due to circumstances beyond participants control (laid-off).
“artability

Loa Program rules allow a family to gain admission to the voucher program in one area and then use that assistance to lease
a unit in another area.

-+ * An assisted family may lease a unit anywhere in the jurisdiction of the PHA issuing the certificate or voucher {the Initial
© PHA}. Also, the family generally may use the voucher to lease a unit in the same state as the initial PHA, in the same

metropolitan statistical area (MSA) as the initial PHA but in a different state, in an (MSA) adjacent to the ( MSA) of the
initial PHA but in a different state, or in the jurisdiction of a PHA anywhere in the country that is administering a tenant-
based program. However, if neither the head of household nor spouse resided in the jurisdiction of the initial PHA when
applying for assistance, the family has no right to lease a unit outside of the initial PHA's jurisdiction for twelve months,
though it may go outside of the jurisdiction with the approval of the initial PHA and the PHA in the area to which the family
is moving (the receiving PHA).

0
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The family must meet the income requirements for the area in which it initially leases a unit. If the family moves to another
area and transfers between the certificate and voucher programs, it must be income-eligible for the new program in the...
area where it leases an assisted unit. No re-determination of income eligibility is required after a move if the family
remains in the same program.

- Portability Procedures

The portability procedures for the tenant-based assistance program provide for a sharing of responsibilities between the
initial and receiving PHA. The initial PHA will be responsible for determining whether the family is income-eligible for the
area where the family wants to lease a unit. The initial PHA must tell the family how to contact and request assistance
from the receiving PHA, and the initial PHA must notify the receiving PHA to expect the family.,

Tenant's Right to Move

&

- An assisted family may move to a new unit if the family is in good standing with this Agency (not owing any monies 1o

landlord or Agency), the assisted lease for the old unit has terminated; the owner has given the tenant a notice to vacate,
has commenced an action to evict the family, or has obtained a court judgment or other process allowing the owner to
evict the family; or the family has given notice of termination of the lease.

A family may move one or more times with continued assistance, either within the jurisdiction of the initial PHA or to the
jurisdiction of another PHA, A PHA may establish policies that prohibit any move during the first year of assisted tenancy
or more than one move by a family during any one-year period. These policies may apply both to moves within the PHA's
jurisdiction and to moves outside of that jurisdiction.

_éidministratian by Initial PHA
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The initial PHA must administer assistance for a moving family if the unit to be leased is located within the same state, the
same PHA, or an adjacent PHA and no other PHA with a tenant-based assistance program has jurisdiction over the area.
To allow the initial PHA to continue to administer the assistance in areas outside of its jurisdiction, federal law and
regulations on portability preempt any jurisdictional limits under state and local law . The initial PHA may use another PHA,
a private management entity, or another contractor or agent to help administer assistance outside of its jurisdiction.

Administration by Receiving PHA

®

Billing
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When a family moves outside of the jurisdiction o{the initial PHA, the receiving PHA must issue a certificate or voucher to
the family if it operates a tenant-based assistance program, If there is more than one such PHA with jurisdiction in the
area to which the family is moving, the initial PHA may choose the receiving PHA.

The receiving PHA generally has the option of issuing the family either a certificate or voucher . However, if the family ..
initially received a certificate or voucher and Is ineligible for admission to the other program in the receiving ares, the
receiving PHA must continue assistance under the same program if it is administering such a program. -
The receiving PHA must determine the appropriate family unit size for the incoming family. The term of the certificate or
voucher issued to the family may not expire before the expiration date of any voucher or certificate issued by the initial
PHA, and the receiving PHA will determine whether to extend the term. The family must submit a request for lease
approval to the receiving PHA during the term of the certificate or voucher issued by that PHA.

The receiving PHA will perform all program administrative functions, such as reexaminations of income and family
compasition. Either the initial PHA or the receiving PHA may make a determination to deny or terminate assistance.

The receiving PHA may absorb the incoming family inta its tenant-based assistance program, using funds under its
consolidated ACC. or it may bill the initial PHA for housing assistance payments and administrative fees. HUD may
transfer funding for the incoming family to the receiving PHA from the initial PHA's ACC., provide additional funding to the
initial or receiving PHA, or require the receiving PHA to absorb the incoming family.

-teasonable Rent

This Agency has adopted a policy that a rent reasonable document will be included in the tenant file for each subsidized
unit. The form will document the gross and comparable rents for that unit. Owners requesting increases at recertification
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must meet all Housing Quality Standards for contract renewal.

Owners requesting increases over the Payment Standard must provide tenants with amenities that take into consideration
the location, size, type, quality, and age of the unit as well as other services, maintenance and utilities provided by the
owner.

This Agency will maintain a rent log taken from local newspapers on a quarterly basis showing the rents requested by
local realty agents and private rental units advertised for rent.

Landlords are requested to note comparable rents they would have in multi-family units.

Owners with one unit can be compared to local listing for similar units found in local advertisements for rent.

Housing Quality Standards

Solicies Concerning Upfront Income Verification (UIV) (EIV) (TASS) / System PHA Security Procedures

This Agency will inspect all new units before any contracts will be issued.

All section 8 units will be inspected at least once each year before the annual recertification date, units may also be
inspected for special and supervisory purposes,

All units must pass a general health and safety review as cutlined in our HUD or Happy Software inspection booklets.
Failed inspections will lead to HAP abatement until all necessary repairs are made.

Landlords with a history of failing units and non-responsive attention can be barred from future program participation.
Tenants in failing units with non-responsive land lords will be required to relocate to suitable units that will pass inspecti~n.

Non-responsive land lords will not receive abated HAP payments if tenants are forced to move due to failing status of unit.

Homeownership option

;f‘

This Agency does not offer homeownership option all families interested in this program are referred to Nassau County
consistent with Consoclidated Plan as required by HUD as an Reasonable Accommodation for Disabled participants
currently receiving assistance.

Homeownership assistance may be used to purchase existing housing, not to purchase a unit under construction or a unit
with a Section 8 project-based subsidy,

Homeownership assistance may be used to purchase any Public Housing conversions, offering private ownership to
ehg;ble low income families. There is a mandatory employment prowsaon for interested families.

Section 8 Program participants will also be eligible for rental assistance at any Public Housing conversions to private
ownership.

ol

@

The City of Glen Cove has incorporated the (EIV) security procedures version 1.2 January 2005.

This Agency will safeguard (EIV) system data: '

®

Program staff with access to (EIV) system have user ID and Passwords.

fhe user ID identifies the PHA and tenant information that the user is authorized to access.
Passwords are encrypted, and the password file is protected from unauthorized access.

Program staff will shield or bar unauthorized persons from viewing documents containing private data,

This Agency has locked outer office doors and locked metal file cabinets, and secure computer and equipment areas.



s There is restricted use of printers, copiers and facsimile machines, etc.

s This Agency will determine who shall have access to (EIV) system data, and maintain a record of all users who have
approved access, including the date the access was granted and the date access was terminated.

.+ All(EIV) data will be shredded as soon as it has served its purpose.
+ Reviews will be conducted periodically to determine if users still have a valid need to access the (EIV) data.
= All access rights are modified or revoked as appropriate.

» This Agency will maintain a key control log to track the inventory of keys available for secure buildings and file cabinets,
the number of keys issued and to whom the keys are issued.

« This Agency uses (EIV) tools to obtain all household income for program participants.

« This Agency will use (EIV) data and other third party means to establish income, any discrepancy will be investigated to
verify income,

= This Agency will make all determinations as to (EIV) system data, tenant supplied documentation and third party
verificaticns to estabiish household income.

» This Agency will require all unreported income to be repaid in full or through additional TTP increase over a specified
period of time to repay the debt.

= This Agency will require all program participants to sign a repayment agreement; failure to repay or agree to sign a
repayment agreement will result in termination and/or criminal charges relating to fraud.

= This Agency will safeguard all tenant data from casual view or interception, any staff members who fail to protect
documents or access to computer screens will be given written warning to be placed in their personnel file, a second
instance could lead to further disciplinary action including suspension or termination of employment with this Agency.

= This Agency will address any breach of security that's results in criminal use of EIV data by contacting the Nassau County
District Attorneys Office or HUD inspector General Office for prosecution.

“olicies Concerning Assistance to Disaster-Affected Families for Voucher Programs

= This Agency may use existing vouchers to assist either displaced public housing or voucher participants affected by
federally declared disasters.

» The families of federa[ly declared disasters who are Section 8 voucher holders or public housing residents in another
jurisdiction will receive preference over the other waiting list place holders.

« New applicants to public housing and voucher programs must meet theFederally declared disaster preference and be
income eligible.

= This Agency will not issue vouchers above our existing voucher resources or allocation.

Policies Concerning Tenant Responsibility

« Families are responsible to find suitable housing that is appropriate to their voucher size whenever possible. Any fees
associated in securing this housing is the tenant's responsibility and Is not reimbursable.

+ Famiies must comply with terms and conditions of the Tenancy Addendum for Section 8 tenant Based Assistance as well
as specific term of your lease with your landlord if applicable.

« Tenant portion of rent is due the first of each month not to exceed the first week of each month.

+ Report any requests for “side payments to this office immediately any side agreements may be viewed by this Agency as



fraud by all parties involved.

Report all deficiencies or problems associated with housing unit to landlord in writing with a copy to this Agency.

All utilities must be in tenants name unless the owner has a service contract for oil that requires the owner to maintain the
bill in the owner's name; a receipt form the owner to the tenant will be acceptable. Water bills also may be in owners
name to keep from having leans placed on the property a receipt from the owner to tenant for paid water bills is
acceptable.

Families must cooperate with the recertification process, failure to report all household income, including child support,
disability or unemployment, may result in loss of your housing subsidy or repayment to this Agency of 30% of all
unreported gross income.,

This Agency requires complete copies of all tax returns filed by any members of your household.

Please note that persons claimed on your returns must be authorized members of your household. Exceptions as noted in
the tax codes, no exceptions for individuals receiving federal subsidy in other subsidized households.

Criminal background checks are required for all persons 18 years of age or older that are added to the household or who
have been arrested in the household during the annual recertification period. These fees are reimbursable.

Families are required to permit scheduled inspections of the entire dwelling unit.

Families receiving housing subsidy cannot offer housing to anyone not on their authorized household. No unauthorized
individuals may reside in your unit, any visits of more 30 days are considered to be a violation of the Tenancy Addendum
and could result in termination proceedings.

lllegal drug or criminal activity is strictly prohibited and will result in termination of your assistance. Please note that the
head of househald will be held responsible for any criminal activity by any household member or guest. The head of
household is held responsible to be aware of any criminal activity in the subsidized unit.

Provide your landlord with at least a 30-day written notice of your desire to move with a copy to the Section 8 office.

This Agency will not issue a new HAP contract on your behalf unless you have paid all sums TTP due your landlord.

Policies Concerning the Process for Establishing and Revising Payment Standards

14

This Agency uses a Payment Standard that is equal to 100 percent of the Fair Market Rent.

This Agency reserves the right to increase the Payment Standard to 110 percent of Fair Market Rent. The use of the
higher Payment Standard is based on Rent Reasonableness and/or other special amenities such as location, size, type,
quality ar distinctions such as single family homes, handicap access, efc.

Any increase in the Payment Standard above 110 percent can only be obtained from the HUD Regional Office.

Families seeking Payment Standards above 110 percent must fulfill the requirements as set forth by HUD Regional Office.
This Agency will determine the size of the unit to which a family is eligible.

The Fair Market Rent and the Payment Standard are adjusted by the number of bedrooms in the unit, with higher
payments allowed for each additional bedroom. The family has the option to pay additional rent above the amount of the

Payment Standard up to 40 percent of gross family income at initial lease-up, with the approval of this Housing Agency,

This Agency has the authority to refuse to allow a tenant to rent a unit if the rent is considered too high even though the
tenant is willing to paying the excess rent, ‘

Families are prohibited from enteriﬁg into any agreements with landlords to pay additional money for rent (side payments)
not approved by this Agency as a part of the housing contract. Collusion to defraud could result in termination and/or
criminal charges to all parties involved.



Process for Recertification

Recertification notices are sent out 90 days prior to annual renewal date,

Families are required each year to recertify with this Agency and to submit all documentation requested in order to comply
with HUD regulations.

Current is defined as what is actual income or loss at present, the time frame of documents should be within 8 months of
date of action, or within calendar year for things that do not change.

Documentationpf all current income sourcés in your household, three (3) current consecutive pay stubs.

Families must provide documentation of all child support payments, petitibns or letters of arrears.

Families must provide copies of tax returns each year. Families must file tax returns if required by law.

Families must provide copies of all utility bills which they pay. They are required to be in the name of the head of
household to receive a utility allowance except as noted to oil and water under certain circumstances, were receipts are

accepted due issues of service contracts and property leans.

Families must provide proof of college enroliment, if applicable to any member of your household. Income from full ime
students is not counted as household income. Income from household members in the military is also excluded.

Families may provide statements covering 50 weeks of child care cost maximum of $5000 for each child up to the age 13
if parents are working or in schoal,

All household members over eighteen (18) years of age must show documentation as their status as a student or all
income if working, if not working must document all attempts to work and or any medical reasons why they are unable to
work. Parents may make periodic declarative statements as to the inability of their child to find employment and what
methods are being used to find employment.

Heads of households who are elderly or disabled may submit proof of medical costs which they paid and for which they
are not reimbursed.

This Agency will verify all income using third party verification, EIV, The Work Number and other data bases.

Policies Concerning Violence Against Women and Department of Justice Reauthorization Act of 2005 (VAWA)

+

‘This Agency would give anyone on our waiting list a first priority for voucher issuance that has been determined to be a

victim of domestic violence. As a member of the Nassau County Consortium with Consolidated Plans, any inquiries from
outside our waiting list would be referred to Nassau County.

This Agency has worked with Nassau Gounty and New York City Housing Agencies in finding available housing units and
absorbing domestic violence victims into our program.

This Agency is also a member of the Inter Agency Council of Glen Cove, whose primary mission is to provide mutual
support among community agencies to direct families and individuals to services such as the Emergency Hot Line for

Domestic violence.



et . . . U.S. Department of Housing and Urban Development
Civil Rights Certification Office of Public and Indian Housing

(Qualified PHAs) OMB Approval No. 2577-0226

Expires 02/29/2016

Civil Rights Certification

Annual Certification and Board Resolution

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official, I approve the submission of the 5-Year PHA Plan for the PHA of which this document is a part, and make the
following certification and agreements with the Department of Housing and Urban Development (HUD) in connection with the
submission of the public housing program of the agency and implementation thereof:

The PHA certifies that it will carry out the public housing program of the agency in conformity with title VI of
the Civil Rights Act of 1964, the Fair Housing Act, section 504 of the Rehabilitation Act of 1973, and title II of
the Americans with Disabilities Act of 1990, and will affirmatively further fair housing by examining their
programs or proposed programs, identifying any impediments to fair housing choice within those program,
addressing those impediments in a reasonable fashion in view of the resources available and working with local
jurisdictions to implement any of the jurisdiction’s initiatives to affirmatively further fair housing that require
the PHA’s involvement and by maintaining records reflecting these analyses and actions.

Glen Cove CDA \ Section 8 NYi121
PHA Name PHA Number/HA Code

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010. 1012: 31 U.S.C. 3729. 3802)

Name of Authorized Official Timothy Tenke Title Mayor

Signature Date12/12/2018

Previous version is obsolete Page I of | form HUD-50077-CR (2/2013)



Certification by State or Local U. S Department of Housing and Urban Development

Official of PHA Plans Consistency Office of Public and Indian Housing
with the Consolidated Plan or OMB No. 2577-0226
State Consolidated Plan Expires 2/29/2016
(All PHAs)

Certification by State or Local Official of PHA Plans
Consistency with the Consolidated Plan or State Consolidated Plan

I, Timothy Tenke , the Mayor
Official’s Name Official’s Title

certify that the 5-Year PHA Plan and/or Annual PHA Plan of the

Glen Cove CDA\ Section8 HCV Program

PHA Name
is consistent with the Consolidated Plan or State Consolidated Plan and the Analysis of
Impediments (AI) to Fair Housing Choice of the

Nassau County

Local Jurisdiction Name

pursuant to 24 CFR Part 91.

Provide a description of how the PHA Plan is consistent with the Consolidated Plan or State
Consolidated Plan and the AL

The Glen Cove CDA \ Section 8 HCV Program is a member of the Nassau County Consortium.
Glen Cove CDA\ Section8 HCV Program uses the Nassau Suffolk FY 2019 Fair Market Rents for Existing

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802) :

Name of Authorized Official Title

Timothy Tenke Mayor

Signature Date
12/12/2018

Pagelof1l : form HUD-50077-SL (12/2014)



Certifications of C omplian ce with U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

PHA Plans and Related Regulations OME No. 25770226
(Standard, Troubled, HCV-Only, and Expires 02/29/2016

High Performer PHASs)

PHA Certifications of Compliance with the PHA Plan and Related Regulations including
Required Civil Rights Certifications

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official if there is no Board of Commissioners, I approve the submission of the___ 5-Year and/or * Annual PHA
Plan for the PHA fiscal year beginning 3131/19 , hereinafter referred to as” the Plan”, of which this document is a part and make
the following certifications and agreements with the Department of Housing and Urban Development (HUD) in connection with the
submission of the Plan and implementation thereof:

1.

2.

10.

11

The Plan is consistent with the applicable comprehensive housing affordability strategy (or any plan incorporating such

strategy) for the jurisdiction in which the PHA is located.

The Plan contains a certification by the appropriate State or local officials that the Plan is consistent with the applicable

Consolidated Plan, which includes a certification that requires the preparation of an Analysis of Impediments to Fair Housing

Choice, for the PHA's jurisdiction and a description of the manner in which the PHA Plan is consistent with the applicable

Consolidated Plan.

The PHA has established a Resident Advisory Board or Boards, the membership of which represents the residents assisted by

the PHA, consulted with this Resident Advisory Board or Boards in developing the Plan, including any changes or revisions

to the policies and programs identified in the Plan before they were implemented, and considered the recommendations of the

RAB (24 CFR 903.13). The PHA has included in the Plan submission a copy of the recommendations made by the Resident

Advisory Board or Boards and a description of the manner in which the Plan addresses these recommendations.

The PHA made the proposed Plan and all information relevant to the public hearing available for public inspection at least 45

days before the hearing, published a notice that a hearing would be held and conducted a hearing to discuss the Plan and

invited public comment.

The PHA certifies that it will carry out the Plan in conformity with Title VI of the Civil Rights Act of 1964, the Fair Housing

Act, section 504 of the Rehabilitation Act of 1973, and title II of the Americans with Disabilities Act of 1990,

The PHA will affirmatively further fair housing by examining their programs or proposed programs, identifying any

impediments to fair housing choice within those programs, addressing those impediments in a reasonable fashion in view of

the resources available and work with local jurisdictions to implement any of the jurisdiction's initiatives to affirmatively
further fair housing that require the PHA's involvement and by maintaining records reflecting these analyses and actions.

For PHA Plans that includes a policy for site based waiting lists:

e The PHA regularly submits required data to HUD's 50058 PIC/IMS Module in an accurate, complete and timely manner
(as specified in PIH Notice 2010-25);

e The system of site-based waiting lists provides for full disclosure to each applicant in the selection of the development in
which to reside, including basic information about available sites; and an estimate of the period of time the applicant
would likely have to wait to be admitted to units of different sizes and types at each site;

e Adoption of a site-based waiting list would not violate any court order or settlement agreement or be inconsistent with a
pending complaint brought by HUD;

e The PHA shall take reasonable measures to assure that such a waiting list is consistent with affirmatively furthering fair
housing;

e The PHA provides for review of its site-based waiting list policy to determine if it is consistent with civil rights laws and
certifications, as specified in 24 CFR part 903.7(c)(1).

The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the Age Discrimination Act

of 1975.

The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies and Procedures for the

Enforcement of Standards and Requirements for Accessibility by the Physically Handicapped.

The PHA will comply with the requirements of section 3 of the Housing and Urban Development Act of 1968, Employment

Opportunities for Low-or Very-Low Income Persons, and with its implementing regulation at 24 CFR Part 135.

The PHA will comply with acquisition and relocation requirements of the Uniform Relocation Assistance and Real Property

Acquisition Policies Act of 1970 and implementing regulations at 49 CFR Part 24 as applicable.

Page 1 of 2 form HUD-50077-ST-HCV-HP (12/2014)



19.

22.

. The PHA will take appropriate affirmative action to award contracts to minority and women's business enterprises under 24

CFR 5.105(a).

. The PHA will provide the responsible entity or HUD any documentation that the responsible entity or HUD needs to carry

out its review under the National Environmental Policy Act and other related authorities in accordance with 24 CFR Part 58
or Part 50, respectively.

- With respect to public housing the PHA will comply with Davis-Bacon or HUD determined wage rate requirements under

Section 12 of the United States Housing Act of 1937 and the Contract Work Hours and Safety Standards Act.

. The PHA will keep records in accordance with 24 CFR 85.20 and facilitate an effective audit to determine compliance with

program requirements.

. The PHA will comply with the Lead-Based Paint Poisoning Prevention Act, the Residential Lead-Based Paint Hazard

Reduction Act of 1992, and 24 CFR Part 35.

. The PHA will comply with the policies, guidelines, and requirements of OMB Circular No. A-87 (Cost Principles for State,

Local and Indian Tribal Governments), 2 CFR Part 225, and 24 CFR Part 85 (Administrative Requirements for Grants and
Cooperative Agreements to State, Local and Federally Recognized Indian Tribal Governments).

. The PHA will undertake only activities and programs covered by the Plan in a manner consistent with its Plan and will utilize

covered grant funds only for activities that are approvable under the regulations and included in its Plan.

All attachments to the Plan have been and will continue to be available at all times and all locations that the PHA Plan is
available for public inspection. All required supporting documents have been made available for public inspection along with
the Plan and additional requirements at the primary business office of the PHA and at all other times and locations identified
by the PHA in its PHA Plan and will continue to be made available at least at the primary business office of the PHA.

The PHA certifies that it is in compliance with applicable Federal statutory and regulatory requirements, including the
Declaration of Trust(s). :

Glen Cove CDA\Section 8 . NY121

PHA Name PHA Number/HA Code

Annual PHA Plan for Fiscal Year 2019

5-Year PHA Plan for Fiscal Years 20 -20

I hereby ccrtify'that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802).

Name of Authorized Official Title Mayor
Timothy Tenke
Signature Date 12/12/2018

Page 2 of 2 form HUD-50077-ST-HCV-HP (12/2014)



Timothy Tenke
Mayor

Phone: (516) 676-2000
Fax: (516) 6760108
www.glencove-li.us

City Hall
9 Glen Street
Glen Cove, NY 115424106

City of Glen Cove Special Events Committee

Mission: Collaborate with the City of Glen Cove Public Relations Officer
to accomplish two goals:

e Complete GC350 2018 projects and carry over special events to
complement the city’s annual schedule of special events and
community activities.

e Provide the city with volunteer resources for existing/potential
new events and support pursuit of sponsorships to help
underwrite the cost of special events for the benefit of Glen Cove
residents.

Structure and Organization:

e Engage proven leadership team from the Glen Cove 350t
Anniversary committee and offer community members the
opportunity to volunteer for individual programs and events.

e The Special Events Committee leadership team would be
compromised of up to ten (10) members.

e Committee member terms are for two years beginning with the
date of their appointment by the Mayor with approval from City
Council.

1/2/19
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